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Introduction

This manual is now available from within the program by clicking on
AHel po and then AShow Manual 06 on

Page 2

he menu

The Examiner is a sophisticated, yet easy-to-use, system for the design, development, and deployment of
both computer-delivered and paper-and-pencil examinations. The record keeping system used by The
Examiner will provide you with the information to both track examinee progress and mastery, and to view
i nhavr mat i on.
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Create a new Examiner history file. Refer to page 2.

Read in computer-based tests. Refer to page 72.

Read in and score paper-and-pencil tests. Refer to page 4.
View examinee records. Refer to page 21.

View exam records. Refer to page 32.

View rosters. Refer to page 54.

Editing index titles. Refer to page 58.

Merge and Extract records. Refer to page 69.

The structure of the database system. Refer to page 37.

idated examination and item anal ysi s

Pleaserefertothec hange hi story at the end of this
changed features.

The appearance of the buttons in this manual differ dramatically from the
buttons in the progr am. With rel
have been changed to reflect current Windows standards.

It is anticipated that the roster subsystem will be removed from the
records system in the third quarter of 2009. The functionality of rosters
has been replaced with the exam field-stamping feature.

Printing Reports i General Information

user 6s

Most sections of the Records System will allow you to print a report. In most cases you
will be given the choice of either printing directly to the printer or printing to a PDF file:

Examinee Print

=
B

T To specify paper sizes
Setupo button.

and

T Click on AStart Printo to pr

§ smtris || [Buaaror usual iSelect Printero dialo
P T Click on AiMake PDFO to creat
E to specify the name and location of the PDF file. To protect

the PDF file with a password, make a check mark in the box.

n
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Creating your Records Database

Before you can use the records system, you must create an empty records database or access an
existing database. Often, the existing database will have been created by a secondary Examiner product
such as the Proctor System.

Creating a New Records Database

fa Exam Records

File Scorng Wiew  Window  Help

Open,
[lase:

o Click on fAFiledo and then A Neeadt i
Cortp s end Fepet the prompt, enter the name you want to give your records database
e and click on fAsaveo.

Remove uplicate Exarms

1 ESEINETIESTA You will see a message indicating success.

2 CAWEDITATSPY. MDE
3 CAWEDITAGAMPLE.MDB
4 CAWEDITAEXAM_SET.MDB

Ezit

Accessing an Existing Records Database

fﬁExamRecords

File Window He

New...

Click on fiFiledo and then fAOpend
hi story database. You can al so
recent o database |ist at the bol

Note that when you see the file-selection dialog box you will see all

the Microsoft Access databases in your current folder. If you attempt
| DIDEMONSTRATION DEN.- to open an Access database that is not and Examiner history file you
2 DJ\EXAMINER. DATAT_HISTOF will see a warning message.

3 D:\WBBOWORK\EXAMRECS32\[
4 D:\CUSTOMER DATABASES\GL

Exit

Automatically Accessing an Existing Records Database

Usingaicommand | ine argumento you can automatically attac
launched. Right-click on the shortcut to the Records System Program and thenleft-c | i ck on HAPropert
Change t he intha Prgpertiesdisplaymodook like this (changing the information where

appropriate):

"C: \ Program Files \ The Examiner \ examrecs32.exe"" -hD:\ ExaminerData \Ex amHi st ory. MDBO®

&i nlkehwa oftheen quot e ar

Aftertheclose-quot e after the A.exed enter
f he history file you wae

t
i nformati omo aif $ erhe hleodati on o t
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Reading Exams into your Records Database

Before you can view records you must read in completed tests. These can be tests that are delivered via
computer or paper and pencil tests. A number of Examiner add-on products such as the Proctor System
automatically read in completed exams.

In previous versions of The Examiner computer-based tests were separate files that could be read into
the system. This is not the case with Version 3 of The Examiner. Users of Version 2 that need to read in
completed exams can refer to the description on page 72 of this document.

Reading Paper and Pencil Tests
Paper and pencil tests scoring can be accomplished in three ways:
I Scanning the tests into the database via an Optical Mark Reader (OMR) scanner.
1 Manually scoring the tests via the keyboard.
1 Reading a specially formatted file.
In all these cases, you must follow a number of steps before you can score the tests:
91 Creating of paper and pencil test and associated key file.
1 Consolidation of test keys into a single database.

1 Selection of test key for scoring.

Creating the Exam Records Key File

Before you can perform any paper-and-pencil scoring you must create a special Access database to
contain the keys. You can do this in either the Exam Test Printing Utility or in the Records System.
These are the steps to create a file in the records system. After creating this file, and before printing a
test, you must enter this file name in the appropriate spot in the Exam Test Print Utility.

f‘E‘-j Exam Records: CAWEDITA\DEMONSTRATION_RECORDS_MDH

Fie | Scoing View Window Help I n the menu bar click ¢
LComputer Exams . < ! .
and-Penci | Ex ams o, and fin

Paper-and-Pencil Examz Chang ile and Edit Keps
Scan
Manual 5coring
Bead Score File

Edit Keyso.

The first time you use paper-and-
Key Selection Options pencil scoring you will see a

Exam Key File: |

message that tells you that you

h a v ecredted a key file. You can

either use the fAd:

create a key file in the same folder

that your current records file is in, or

you can use ACreal

to explicitly enter a file name. You

can search for a key file by clicking in
Done | the yellow field at the top of the

window.

Click on the above field to changs.

Use Default

Cieate New Key File

Key Editing Options

Load Exam Keys Edit Existing Keys Create New Kep
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Editing / Creating a Paper-and-Pencil Answer Key

The easiest way to create an answer key is to generate it automatically when the test is printed.
Sometimes you may want to manually create a key from an existing paper-and-pencil test or you may
need to edit or delete an existing key.

fa Exam Records: D:' DEMONSTRATION',DEMO_HISTORY.MDB

File | Scoring Yiew Window Help . .
e — [ Enter the key optio b y-and-l i ¢

ns
PeRCrenA PR EIE LT Pencil Examso, and fAChange Ke
S Sheet: .
e main records page.

Manual Scoring
Read Score File

Key Selection Options

Exam Key File:  [C\CUSTOMER DATABASES\SMENEXAMKEYS.MDE

Click on the above field to change.

On the Key Options page:

Create New Keyp File Usze Default |

A Click on the ACr
button to create a new key.
Key Editing Options A Click on the H#AEc
S button to edit an existing key.
Load Exam Keps Edit Existing Keys Create New Key See page lo

Done |

Creating a New Key / Editing an Existing Key

Before you can create an answer key, you must

enter the number of items in the test. Enter the Af ter clickin g on ACreat e New
number of items in the test at the prompt. ) 3 ) .
items will be in your test. Enter a number from 1 to 500 and click

Test Length: |5 0OK on ﬁ O K O .

TP Enter information into all the white
Iem Bank: [WATHFACTS R i fields. Even though the key you are
el m: (Bl Exam Dale: (57772002 10.43:07 AM \ creating may not have been made
brawetn: T e vy ‘ using The Examiner, you need to add
Mastery | ltoms | information as if it was. This
Scaring: o : information will be recorded when an
Mastery Points: [ | Caloulated Maximum: [5 o e A NS exam is scored using this key.

Remember that the item bank name
and the exam key ID must be unique
for the current key file.

The fAMastery mahent
number of items necessary for
mastery. It is the number of points,

the sum of the mastered item weights,
that are necessary for exam mastery to
be awarded.

Print Save Cancel |
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’H 1D ‘Weight |Type lm Answer  |Alt_Order AltWeights |Mastery | Pr.Answer |Pr.Weights|
Multiple Choi 1 A

Multiple Choi
Multiple Choi
Multiple Choi
Multiple Choi

Next, click on t
table will be shown ready for you

to enter information about your

test. The system will enter as a
default multiple-choice items with
AAO0 mar kedrecas t h
alternative. Cli
in the first item to start the editing
process.

Mastery I Items I

3.2

| Multiple Choice  ~

Multiple Choice
True/False
Short Answer

Multiple Choice

-

qoaa

Enter the ID number of the item in the ID column. Even if you
are not wusing a Areal 06 Exami

| D. hDbe twmom two to ten fl
exi st on once in any key. A
(you candét have an | D of 3.2

key). Digits can run from 1 to 250.

Enter the weight of the item. This is the number of points that
will be awarded for the item if the examinee masters it.
Weights can run from 0 (no points are awarded for mastery)
to 100. If you want the item to be given a mastery weight of
the sum of the answered alternatives, click on the yellow
button at the bottom of the display.

Select the item type from the drop-down list. You cannot
create fessayo type items K
created by the Exam Print Utility.
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Multiple Choice

Enter the number of alternatives at the prompt. This is a

5 A
28 number from 2 to 10.
5 A
When you click on the AAnswe
e [ 0one | boxes will be shown, one of each of the alternatives. Click on
the alternatives you want to consider correct.
If the alternatives are randomized, enter the randomization at
the prompt. You must first press the Delete key, and then
enter the new randomization. In the example shown at left
~ \ ~ s ’
DBE _11 inDCABEO, the Areal o D altern
ABCDE 1.1 slot, the C alternative into
leave this field, the grey fields on the right of the table will
change to reflect what you have entered.
Enter the weight that will be awarded if the alternative is
selected. This can run from 199 to +99. As a default, the
N [ Dore | letter that was selected in the previous step will have an
alternative weight of 1 and the incorrect letters will have
weights of T 1.
,m P Enter the number of points required from the answered
alternatives to achieve item mastery. This is not the weight of
! the item unless you have selected that the sum of the
1 answered alternatives is to be the item weight.
|

The two right-most columns show the answers and weights
for the item as they appear in the printed test. You cannot
enter these fields, they are automatically created from what
you have already entered. I

scrambling, the two columns will repeat the information to
EOEETMONT T AT M LR ZTEE  their left. However, as with the example shown, scrambling

B DCABE 11111 1 D 1.-1.-1.1.1

5 A ABCDE 144 1 + L1440 has occurred the columns will reflect what the examinee has
to answer to master the item. The correct answer for the item
i s fiBover Hotwkei s has been fishit
and thatos what is shown in
weights change accordingly.

True False

Bank: [MATHFACTS x
n Key ID: Exam Date: [5/7/2002 2:24:01 PM |
welD: [ Memo: [MANUAL ENTRY |

stery I Items I

eight

Multiple Choice 5 B DE.ABE -1 ,1, 1.-1.-1 1 D 1, 1.-1.1.1
T/F 2 Tiue = 5
Multiple Choice h A ABCDE
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I f you have selected AT/ FO0 (truel lfdefautterueanss masterg i t em t y |
will automatically be set to filo. You cannot edit the
column a box wildl appear where you can check ATO0 or fFq

Short Answer and Numeric

] Items I

. Short Answer Editing: x|
Type Alls Answer FINIEE | Click onthe tab to edit the short answer for that letter.
Multiple Choice DCABE
T/F 2 T RUE I I
ShortAnswer 2 CLICK HE
Multiple Choice 5 A ABCDE Sum of the squares of the sides|
Multiple Choice 5 A ABCDE

Cancel | OK

I f you have sel eored NuGlRang®dAnbwefAdl t sd column to refl
answers that you want to sHeareed. i nNdxte, fcAlnisove r@dn ctoH eu nThC|
screen will appear. Click on the appropriate lettered tab and enter the answer that you want. Remember

that the system will not be automatically scoring with this answer. You will use this when manually

scoring a test.

Edit Answer Key
Test Identification s
Item Bark:  [MATH_DEMO -
EvamKey|D:  [15 EvamDale:  [134ug
Urique ID: B Mem EramF|
Mastery | ltems I
3 - : : ituti sorest
No.(Sub] Weight | Type Alls Answer AP =(-2-3) + (1-4) VM correct subsiitution into formua  True
Sumélts Exsay Item - =50
Sumalts Essay Item - AB = 430 YCA correst manipulation
Sumalts Essay Item - - 53 =707 decimal form also accepted
SumAlts Essay Item -
SumAlts Essay ltem - . 2 :
SumAlts E,m;,mm, o ‘8[3"’ + @-0F M corest substitution into comrect formula
CD =48 ¥CA -nanipulation
- 25283 Gzcimal form also accepted
AB 0 sV s 25 any of the last three forms aceeptable
- e J. Y
S R v S A value will depend on cadidate’s two calculated
ABCD = 52 (5 | lenshs

The Text in Essay Items Cannot Be Edited

Essay items cannot be created or edited in the Records System, they can only be automatically created

by the Exam Print Utility when an exam is printed. You cannot edit an essay item. However, you can

view an essay answer . To view t hieClaincskvefro raryihéheka iolns & heen
table. A pop-up screen will show the answer with a tab for each of the answers. Remember, this is the

answer that was in the item bank at the time the exam was printed. If the item bank has been edited and

the item changed after the exam was printed the answer shown in the records system will not match the

answer contained in the item bank.
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The APr. o Col umns

Thetworighttmost col umns both start with the abbreviation AP

columns are built based onthecol umns t o the | eft and cannot be edited.
randomi zed (ie. AABCDEO) the APr.o columns will be exa
columns. However, ifyouhaver andomi zed the alternatiPre® (ciod .umnhBCABIESO?
change to reflect the new order. The APr.o columns shi

the answer sheet in order to master the item. For example, if the correct answer to the item as entered in

the AAnswer o0 cdlhemm aindofmMB@,atdmdh i s ADCABEO, the fAPr. An
correct answer since the fiBo has been shuffled into th
answer fADO6, not ABO. The APr. 0 tesowithoot havingwoiwork outhel ow y o u
de-randomization of each item.

Storing the Key

To store the key, c¢click on the fiSaveo button.
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Editing an Existing Key

Exam Key Selection

Database | Proile | KeplD | Date [ Memo
demorstr General 18 5/30/2003 3:45:52 PM CAWEDIT demonstration
MATHFACTS MATHIO 200 B/7/2002 2:24:01 PM MANLAL ENTRY
MATHFACTS MATHIO! MaNLUAL ENTRY
HOO1 MaNLAL ENTRY
MFGE 107 i\certexamtdatatmigeng
Migeng CMFGE 207¢ 22 /7999 4:58:30 AM i\certeramdatatmigeng'
Migeng CMFGE 307t 27 /741999 1:57:68 PM i\certeramtdatatmigeng
Mfgeng CMFGE 407% 29 /841999 B:40:30 Ak icerterambdataimigeng
MFGEMGRG CMFGET0E: 213 5/8/1997 B:40:10 AM i\certeramhdatatmigengr
MFGEMGRG CMFGEZ05:  Z14 B/5/1997 2:20:42 AM i\certeramtdatatmfgengr
MFGENGRG CMFGEZ05¢  Z15 E/10/1957 3:22:20 A i\certexam'datatmigenar
MFGENGRG CMFGE212!  Z23 /221336 21514 P MANUAL ENTRY
MFGENGRG CMFGE305 225 11/251996 22441 P MANUAL ENTRY
MFGENGRG CMFGE30R:  Z10 3261997 8:03:42 A i\certeramtdatatmigengr
tfgenagrg CMFGE404:  Z1B 1/22/1998 1:29:24 PM icerterambdatatmigengr
MFGEMGRG corel597 28 3/25/7997 55210 Ak i\certeramhdatatmigengr
MFGFUND deleteme 2137 2/24/1997 551018 Ak i\certeramtdatahmfgfund
MFGFUND FUND Z100 9/25/1938 10:3617 AW MANUAL ENTRY
I figfund FUND 0735 Z52 B8/25M1993 111704 AW Thcertexam'datatmfgfund
MFGFUND FUND 1098 233 9/25/1998 1:07:34 P MANLAL ENTRY
4| . T —vey P - [Rrr——
Sel

Exam Identification and Answer Key Editing

Test Identification

Item Bank: [demonstr

‘ Profile ‘mt test ‘

Exam Key ID: [46

Exam Date:

5/24/2002 11:31:18 AM

Unique ID:

—

Memo:

[Manual Entryf

Mastery | Items |

Scoring:
Mastery Points:

Calculated Maximum: |50

[~ Automatically Change Alt Weights
if Answer is Edited

Export

Delete

Save Cancel

You wi l

| be

able to

[Exam Identification and Answer Key Editing
Test Identification

Item Bank: [MATHFACTS

| Profile [MATHODT

Gui de Page 10
After clicking yn yicdiw

shown a list of keys currently in your key file.
Double-click on a key to editit. You can sort the
columns by left-clicking once on the column
heading of the column you want to sort.

You will be able to edit the key using the same
options as described un
with the addition of two additional options:

Exporti You can save an image of the key as an
ASCIl 1 file that can be
program.

Delete i You can delete the key from the key file.

using the same

ExamKeyID: [2023 |
[109

Unique ID:

Memo:

Exam Date:

5/7/2002 4:50:37 PM

[MANUAL ENTRY

Scal

Mast

click on MO,

Ves

You have changed the key number, IF you want ta store this key as a NEW key, click on YES. IF you want to replace the current key with this new key number,

Mo

If you have changed the key number you will be asked if you want to store this as a new key, or if you
want to delete the old key and replace it with the revised key.
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Scanning Tests Using an OMR Scanner

Optical Mark Reader (OMR)scan ner s

read Abubble sheetso. A

supported by The Examiner. The controls used by most scanners are similar. For this document, the
interface used for Scantron scanners will be shown as an example. Interfaces for Sekonic and NCS
scanners are similar. Detailed instructions for operating these scanners are covered in separate

documents.

[l Bxam Records: CACUSTOMER DATABASES\MERIAINARCHIVE\MER_HIS_2007.MDB

File View Window Help

Computer Exams
Online Exam Retrieval

Paper-and-Pencil Exams

To being the scanning process click on
AScoringo, -andiPemcii PaEtxma
b Change Keyfile and Edit Keys finally fAScan Sheetso i

Scanner Selection

Scan Sheets
Change Scanner Type
Manual Scoring

Read Score File

the bottom of the screen.

Select the manufacturer of your scanner by clicking on the appropriate button.
If you don't want to be asked this question again, make a check in the box at

Click the button that corresponds to your scanner.

Scantron-Opscan

Chatsworth ACP

Mar k the ADonot ask..o0 bo

Classic Scantron

selected scanner when you choose to scan sheets.
You can change scanner ty
Scanner Typeo on the prev

I” Don't ask me this question again.;

g Previous
Display

Page 11

number

Scantron-Opscan

Use this option if you use an fiOpscano
where made by NCS. In 2009 Scantron Corporation acquired the NCS optical
scanner division. If you use an NCS scanner you should select this option.

Classic Scantron

I f you use an ol der Scantron scanner s

option.

If you are using the Windows Vista operating system or Windows systems newer
than Vista you must use the Examiner Scantron Scanner Utility that was installed
with the records system.

u

Chatsworth ACP

Use this option for the Chatsworth Data Corporation ACP 2200 narrow-card scanner.
For information on creating a form definition for the scanner and details on setting up
the scanner refer to the fExaminer Chatsworth Scanningdodocument that was
installed with the software.

Sekonic

Use this option for Sekonic scanners. In the past, Sekonic scanners were sold under
the A8gadystemod | abel

of
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The Scanner Interface
The interface used by all the supported Examiner scanners is very similar to this one. Most of the

differences lie in the control boxes on the right edge of the screen. This document will not deal with the
setup of these options.

Scantron Scanning Utility

How to Scan LCommunication Settings
FIRST make sure your communication settings are comrect. Com Pt |COMB
MNEXT make sure the scanner is ON and cables are connected Settings: 33400 None 8.2
THEM select and load your "800" scanner control file
FINALLY load the scanner hopper and click Begin Scanning I¥ Locked  Edi Use Factory Defaults
Scanner Contiol Flle:
|D NERWLF2R2L 800 Find File
Scanning Dptions
[~ Force use of Exam Key 1D ‘WSJNTSBASE ANTS SIXT
Clear "Always
[ Force vse of Item Barik: [ =]  Use"Scan
Date

[ Add examinee to roster [
W Review Responses During Scanring [ Print Serial Number — Start At
I~ Stop on Error Character: [ [~ LowScoeHak  Trigger % a0
[ Stop on blank item enty [~ Hdd Field? =
[ Stop on blank or enor character in Examines (D [~ Add Field: =
[~ Stopif ID length not equal to: [ Add Field: =

[ AddField: =
Monitor Scanner Communications:
IDLE

Reset Scanner
Load Scanner
Contiol File
Done |

The Examiner directly controls all the supported scanners. The system does not use any intermediate
files. In all cases in order to scan, you must:

1 Specify where that scanner is connected, and how the scanner is configured.
o Note that if you are using newer USB-based scanners you will need to use the Com-port

utility supplied with the scanner. In the above example the USB scanner connection has

been fAimappedo t o t hYouna@Pmdeddo centact The Exampirenfdr .

help in configuring your scanner and Examiner software.
1 Specify the scanner control file that is used to control the scanner.
f Configure the options for storing the results from

files.

If you are using a USB port utility and your scanner no longer recognizes the port, your
computer may have shifted the port it is using. This action has been noted with Windows
7 and may occur with other release. Use the control panel device manager to determine
what Com port the USB utility is using.

Specify the Scanner Control File

After the scanner has been configured you need to tell the Examiner what control file is to be used. This

control file has information that tomnfarmaiondhateasrbe he A bubbl
used for scoring by The Examiner. Contact The Examiner for information on how to set up a scanner

control file. Support for a number of common bubble sheets are included in the basic Examiner

installation.

Click on the yellow field to specify a
S canner Control Flle: scanner file. If_ you do not know yvhere
C:“Program FileshThe ExaminersScanning Definitionshs10521.800 Find File | your scanner files are Iocated, click on
the AFind Filed but
search utility that will assist you in
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locating the scanner files.

The scanner control fl e must produce a data stream that i s compati
interface. Refer to page 19 for the field definitions used in the scanning process.
Configure the Examinerdéds Data Storage Options

Before data can be stored in The Examinerdéds history fi|
use when scoring the OMR form. In many cases, that information is read directly off the form. In other

cases, some of the information needed is on the form, but some must be specified. If neither of these

cases is true, you must explicitly tell the system what key to use. The top options of this section let you

specify key information.

After the system knows what key to use, it can scan the sheet. The Examiner can just pass data through
from the sheets to the history system fias is0, or it c:
options of this section let you specify how the Examiner is to interact with the scanned data.

Scanning Options
I~ Force use of Exam Key 1D: |1DDD'I AIRSP Rak 1/ BANKDODT

™ Force uze of Item Bank: IPHDFCEHT j

[~ &dd examines ta roster; |
¥ Review Responses During Scanning [~ Print Serial Number — Start At I 1
™ Stop on Eraor Character: |7_ [~ Lowe Score Halt Trigger *: I ]

[~ Stop on blank itemn enty ™ Add Field: | = |

™ Stop onblank ar erar character in Examinee (D ™ Add Field: | = |A

[~ Stop if 1D length not equal ta: |_5 [~ AddField: | = |u
[~ AddField: | S |

In the following section, the check box next to the section must be marked before that option is active. In

some cases, you wondét be able to edit the optionbés fealf
opti on do e®hednorkirgpvipile yu are running the scanner, make sure that the check box for

the option is marked.

Force Use of Exam Key ID Use this option to explicitly select the key to be used for
scoring. Clicking on this option will display a list of all the keys
that are currently available in the attached key file. Even if key
information is entered into the OMR form, it will be ignored.

Force use of Item Bank If the Scanner Definition only has a key number, and not an
Item Bank, specified you must use this option to select the
bank that the test you are scoring is from. All answer keys are
defined as a combination of a unique Exam Key ID contained
in a specific Item Bank. The Key ID scanned from the form will
be combined with the selected item bank to derive the key
used for scoring.

Add Examinee to Roster I f specified, each scanned ex
named roster.

Review Responses during If selected, an editable image of each scanned sheet will be

Scanning displayed after each sheet is scanned. At this point, you
decide if you want to score the sheet or continue without
scoring. Refer to the section on Manual Scanning for
information on editing the scan sheet image.
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Stop on Error Character If the character at the right is detected in the scanned data, an
editable image of the sheet will be displayed with the error
highlighted. This error is usually caused when more than one
mar k is detected in a scanned
and ABO are sel e-chbieeitemwi t h a n

Stop on blank or error character  If selected, the system will give an error message if these

in Examinee 1D conditions are detected. Since all exams are referenced by
the Examinee ID, this option will lower the chance of having
bad data in the history file from a miss-entered ID.

Stop if ID length not equal to N Again, this option assures th
If IDs are supposed to be of a fixed length, use this option to
make sure they are.

Printer Serial Number Starting If equipped with a printer, this will cause the scanner to print
atN an incremented serial number on each sheet as it is scanned.
Low Score halt at NN% If a sheet is scanned with an incorrect key, the score for this

sheet will usually be low. This option can be used to detect
this condition. For example, in a test that uses four-alternative
multiple choice questions, random answers will give a score of
25%. Setting the Low Score Halt at or near 25% will detect
the error.

Add Field XXX =YYYY You can fist ampdtiseadwihugtafaun a s
values. What this option will do is to add the field named in
the left column to the exam table. The value in the right
column will be added to that field. This option can be used to
stamp exam records with information such as a class identifier.

The Scanning Process

First click on the fiLoad Scanner Fileo button to trans:
After that process has been comngplnetSecda,nntimeg b ut tLoom dwiylolu
into the scanner and click on the button. Scanning will commence under the control of the options you

have selected.

I Scanning SystemandNCS-The caption on the button will change
wanttostop scanning before all/l the sheets are read, cli
sheet that is feeding through the scanner will be stored.

1 Scantron-1 f you want to stop scanning before all t he sh
onthescanner. Thi s button may be marked AENDO or it may s

have any questions about what button to push, please contact The Examiner. Any sheet that is
feeding through the scanner will be stored.

As the sheets are scanned you will see a number of messages. Most of these messages are controlled
by the options described in the previous section. Some errors will cause an image of the answer sheet to
display on the screen with the error lines highlighted. Other errors will display a message box with the
error noted.
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ID / Name Mismatch

Name Mismatch

The ID of the record you are attempting to score is already in the history file. However, the name H
associated with it is different from the one you attempting to score. You can either store the record When an exam Is Stored ’ the I D on
as is, but with the existing name, enter a new ID, or assign this exam to a different ID. Select one of 1
these options. t h e e X a‘ m | S t h e

key in the database. The scanned
I From Test: froo name is associated with this key.
When a sheet is scanned the

N LT system checks to see if there
already is a record associated with
Existing orme the scanned ID. If so, it uses it.
using this ID; BAIELT This screen will appear if the name
in the scanned test does not match
the name associated with the
Store with NEW ID: 100

scanned ID in the history file.

Type inthe nesw [0you want o use.

This usually happens if either the
test being read or the test that
created the original history record,
had the wrong examinee ID on it.

Click on the button to select an ID from the list of existing
examinees.

4

Four possible actions can be taken:

T Click on the AStore With Existing Name in History F
name currently associated with the ID in the history file. For the sample shown, the test will be
associated with AGary Brownd and not AMary Smitho.

T Enter a new I D at the prompt and click on the AStor
see if this ID already exists in the history file. If not, the record will be stored with the ID you have
entered. If the ID exists, you will be warned and told to either enter a different ID or click on the
APick I'D From Listodo button to select an existing |LC

T Click on the fiPick I'D From Listo to store the recor
button, you will be shown a list of existing examinees. Double-click on the ID you want to use.

T Click on the fAiSkip Test Do moortdat8llt ored button to not
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Scoring Tests Manually

@Exam Records: CAWEDITADEMONSTRATION_RECORDS.MDH

Filz | Scoring  ¥iew window Help
Computer Exams

To begin the scoring proce
Change Keyfils and Edit Keys APamed)Penci | Examso, and f
Scoringoenibar. t he m

I\ﬁ’hal date should be used for scoring?

Enter the dates that you want to use for scoring. To

_— e Cunrently Calculated Date use todaybs date click on

Month. — 3 Al 2001 You can avoid being asked this question a second time

oz [orr| < Settotoday | by making a mark in the option box in the lower left
corner of the display. Cl i

IFf a date is needed while storing |
~ records, always use this date. Save

Scoring a Test

. Edit Paper Test - C:\WEDITA\DEMONSTRATION_RECORDS MDB

| First enter the Examinee name and ID.

D |

First Name: || Select from a List:
[BROWN, GaRY: 100

Last Name: I Examinee Mames
[100: BROWN, GaRy

(2% I Examines D

Add to Roster: | |

Examkey D

Unique Mo [ Test Date: [+/23/2001
Add Fields Field: I = I Field: I = I
Each exam will be
stamped with these Field: | - | Field: | _ |

figlds

Previous Sheet

Name: | 1D: |

Key:

Hide Previous Sheet Infomation

Score Sheet | Done

Follow these steps to score a test.

1. Click on the fAExam Key | D0 bar to select an exam k
system. You cannot score a test until the key has been loaded!

2. Enter the examineebs name at the prompts. I f you
can select them from the drop-down list at the right.

3. Enter the examineebs | D at t htheigentiterusadbytheRe member t

Examiner to |Ilink an examineebs record to their tes
4. Use the fiadd fieldsodo section to stamp information
section for information on using these fields.
5. Once you entered in a key, additionaltabswi | | appear. Click on the tab

to enter the examineef6s answers in an image of an
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. Edit Paper Test - C:A\WEDITADEMONSTRATION_RECORDS.MDB
|Euaminee: GARY BROWN ID: 1D: 100

alololo oo olaoan

oo oo oo oo oo

o
&
A
&
A
&
A
&
o
A

Score Sheet Done

6. Click on a letter to select and deselect the examin
a. If there are more than one answer tabs, make sure you go to all the tabs.

7. Click on AScore Sheeto when you are done entering t

8. Whenyou are done withallt he examinees, click on fADoneo.

Scoring Alpha and Numeric Items

& x|

‘WARNING: Examinee name and ID have not been entered!

15|

Click on an answer to expand the text. If 2
student has matched an answer, click below
on the correspnding letter.

alo|a
olo|o

[ &~ [BLPHA exact answer

1
2
3
&
5

)-l)-|)-|)-|)-

o|m|o oo

B [BRAYD spelignore/ignore/estia

Score Sheet Done

If you click on an item and the item is an alpha or numeric item a second screen will pop up. This screen

will show the answers to the item. If you want to give an examinee credit for one or more of the

alternatives click on the letter of the alternative in the pop-u p . When fASaveod isettersl icked t
in the secondary screen will be transferred to the main screen and used for scoring.
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Scoring Essay Items

& Edit Paper Test - D:\DEMONSTRATION\demo_|

WARNING: Examinee name and ID have not been

[l |

[T
olo|lala|a

Essay Scoring

Etner the points that should be awarded to the examinee in the grid. You can use the buttons to either awad
maximum points or to clear the points. The sample answer for the selected alternative is shown at the bottom of

the screen. Click on Score when you are done.

A B
Maximum 7 2
Achieved [ ]

v | zens |

Essay Answer for Alternative B

AB! =(-2-31 + (14 VM
=50

AB = 430 YCA
= 52 =707

CD* = (3-8 + (2-0)' /M
=8

D =48 ¥CA
=2/1=283

correct substitution into correct formula

correct manipulation
decimal form also accepted

correct substitution into correct formula

| ‘meniputation
| czcimal form also accepted

any of the last three forms acceptable
value will depend on cadidate’s two calculated
lengths

Gui de

When you view the answer-sheet image
for a test that contains essay items you
wi | | see one oOor mor
to the right of the item number. There

wi || be one A00 for
the test item. To score an essay item
click on one of the

A secondary screen will appear. The
Aimodel 0 e sswillbeshows ane
the bottom of the screen. If is more than
one answer you can see the model
answer by clicking on the column at the
top of the display. To score the item
enter the number of points that should

be awarded for each answer in the
ffachievedo sl ot of
enter a number from C
value for the column. You can give full
or zero credit by c

ALLO or AZero ALLDO
AiScored to scor e nbth
score the testéjust

Page 18
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Scoring Tests Manually from a Score File

@Exam Records: C:AWEDITADEMONSTRATION_RECORDS. MDA

File | Scaoring  Wiew ‘Window Help
LComputer Exams
Paper-and-Pencil Examsz ¥ Change Keyfile and Edit Keys
Ecan Sheets

To begin the scoring proce
APampedPenci l Examso, and f
Fileo in the menu bar.

Manual 5 conng

Read Scanner File

Score File: |C \EUDORAVTTACH\PDE2 TXT

Scanning Options
I Force use of Exam Key ID [727 advanced / testsT
™ Add examinee to roster: I

I FeviewResponses Duing Scanning. [~ LowScore Halt Trgger%: | 0
W Stop on Emor Character. [7

¥ Stop on blank item entry

I Stop on blank in Examines 1D

Monitor Scoie File

[Click on Read File to Begin.

Read File

Line: D T3

Follow these steps to use a scoring file:

At the top prompt, enter the name of the file that is to be read.

Set the scoring options. Refer to the previous sections for information on these options.

Click on ARead Fil eo.

The file will be processed much the same as OMR scanned sheets are processed.

When you are finished scoring, click on fADoneo.

agrwNE

Note that the data must be in the format specified in the following section.

Scoring Data Format

Whether the scoring data comes from an OMR scanner or a scanner file, The Examiner expects the data

to be in a standard format. The following table defini
OMR control file such as the Scantron-st andard fA80006 file these tads must p
sample input file might appear as:

$$1D:123121234$$LNAME:BROWNSSFNAME:JEFF$$MI:C$$CD:10023$$DB:AGBANKSSFLEXAMS:L
OCATION:MN$SFLEXAMINEES:GENDER:M$$SMONTH:09$$DAY:26$$YEAR:2002$$IT:ABCCABABCCD
CABABS$$##

$3$ID: | D. I'n the sampl e t $dreguiredsfieldiah®i8Buse? as2
the primary key in the history file.

$SLNAME: Last Name. In the sample file this

$$FNAME: First Name. I n the sample file thi

$$MI: Middle Initial. I n the sample file
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$$CD:

$3$DB:

$SFLEXAMS:aaaaa:

$$SFLEXAMINEES: aaaaa:

$SMONTH:
$SDAY:
$SYEAR:

$IIT:

SSH#H

The exam key number that will be used for scoring. Combined with the
A$$DB: 0 value or a forced item bank
sample file this is fil00230.

The item bank the key was generated from. This must exactly match the
bank stored in the examkey file. If the key references the bank with an

i. XAMO extension then the $$DB tag

Add exam field. This is a two-part tag. The second part, labeled to the left
as flfaaaaad and in the semamelofaehe ekl infhé O

exam table that the data is to be |
wi || be I oaded into field ALOCATI ON
Add examinee field. This is a two-part tag. The second part, labeled to the
|l eft as fAaaaaad and in the sample a
examinee table that the data is to
wi || be | oaded into field AGENDERO

The tags of these commands will be the exam date that is to be stored with
the exam record. In the above example, the date stored will be 26
September 2002.

The examineeds responses. These ar
an answer sheet. A skipped answer on the sheet must be a single blank. If
the exami nee -mardlked aa fifmud tshoul d be
the examinee entered: AABCCABABCCDC

This is the end-of-record identifier. It must be followed by a carriage-return
and line feed.

€
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Viewing Examinee Records

Once you have added exam records you can view their sc
Examso menu option.

E Exam Records: D:\DEMONSTRATION\D|
File Scoring NIl Window Help . . . .
To begln Vi ewlng examl nee dat a,
Exams... 1
P in the menu bar.
Roster...
Index Titles
Summative Ttem Analysis
Item Answer Editing

Ttem Demographic Stamping
Multi-Part Exam Merge

The Examinee Table

Two views of the examinees are available. The first, and default, view shows additional information about
each examinee such as how many exams, the dates of the first and last exam. If you have a large
number of examinees this table may take some time to plot.

[ R — 1D Exams ] Passed All First Exam Last Exam
IDUPLIN, MICHAEL 111554557 1 Yes 16 Aug 2000 16 Aug 2000
LARGIER. HALLAL 112361668 5 Yes 28 Aug 1998 17 May 1999
PANCORBO, HEINRICH 112439768 3 Mo 04 Jun 1999 12 Nov 1999
PAl, BENEDICTE 112476849 2 Yes 20 Feb 1998 27 May 1999
DERRY. ANN-MARGARET 113685812 L] Mo 22 May 1998 16 Apr 1999
PYE. ANA 114221636 1 Yes 09 Aug 1999 09 Aug 1999
LIVENGOOD, GAIL 114328856 2 Yes 05 Jan 2000 05 Jan 2000
STROBEL. KAREN 114574522 4 Yes 28 Aug 1998 07 May 1999
LARGIER. TOMID 114656944 2 No 03 Mar 1999 19 Jun 1999
TARTARIS, POH-YIN 114856237 7 Yes 06 Jul 1999 24 Jul 2000
Clear Marked Clear Search i
TR e Select Rosters | Yiew Examinee | ‘ Done
File Reports | Tools Window Help . . . .
T To switch between the full and abbreviate d di spl ay, cl i
Serl by Hame the menu bar, and then fiShow Exa

Sgarchby information on and off.

Create Mew Examines

[
DUPLIN, MICHAEL ;111554557
LARGIER. HALLAL 112361668
PANMCORBO. HEINRICH | 112439768
PAl, BEMEDICTE 112476849
DERRY. ANN-MARGARET 113685812
PYE. ANA 114221636
LIVENGOOD. GAIL 114328856
STROBEL. KAREN 114574522
LARGIER. TOMID 114656944
TARTARIS. POH-YIN 114856237 x
ElEarHatk cd Cleallbeaich {225 BIFTARIEES Select Rosters | View Examinee | | Done |

Options

Sorting

To sort the display, click once on the Name or ID column. The display will be sorted on that column.
Alternatively, you can click on AToolso in the menu ba
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Searching
@Exam Records: DADEMONSTRATIONADEMO_HISTORY.

File Reports | Toolz Window Help

Sort by ID .
v Sort by Name To search for an examinee,
r '-f+'-‘ bar, Seheernchi byo, and finall
1D krl+
LClear

Create Mew Examines

Show Exam Info

. Search 9= 3

Bt @ sz e D) e Bl (e e At the prompt, enter your search string. You can use
wild-card characters such ac

[e ]| series of names or | DO6s.

You can enter an exact text stiing to be matched, of you can use on searching whilst viewing the display.

wild-cards such as "?" or ™" to widen the search. All records that
match the search will be returned.

Help | FindAIIl Cancel

After you are done searching, you restore your screen |
button at the bottom left of the table.

Creating a New Examinee

An exami neebs rielyacreated when adestts oeadanto the records database. Sometimes
you may want to manually create an femptyod examinee r e
test has been assigned to an incorrect ID.

@Exam Records: D:ADEMONSTRATION

File  Beports | Toole Window Help

s Click baofATowot he menu bar, and t|
v Soit by Hame EXam| I’leeo
Seaich by L3

Show Exarn Info

New Examinee

Add this examinee to the records file.
Lact Name: JoRwN At the prqmpts enter the name and ID of the N
I [ examinee. Click on fSa
o c examinee.
1D: [101991234

Help | Cancel Save

Vi ewing an Examineeds Dat a

To view the data on a single examinee, double-c | i ck on t hat examineeds | ine, or
on the fAView Examineeo button.

























































































































































